
COMPASS
COMPosition Access Sonata-Sonatina

Note: This presentation is available at the bottom of the NWSMTA Sonata-Sonatina Festival page
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Objective

• To significantly reduce the time commitment of the Sonata-Sonatina 
Festival committee members

✓Empower Teachers to control their registration
o Manage and Update their contact information, log in information and work time request
o Register, Update and Delete students
o Register students for the Gold Medal Recital(s)

✓Shift many tasks over to Web-based custom software
o Pre-screen entries for missing information and correct number and level of movements
o Highlight entries that need manual review
o Computer-Assist in the scheduling process
o Auto-generate needed files such as Room sheets, Score sheets, GMR program, etc
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What is COMPASS?

• Compass is a modification of the Opera software currently used by 
NWSMTA and CAMTA for all the AIM exams.
• Teacher web page interface (to enter and retrieve information)
• Administrator Google Sheets (to store and process information)

✓The look, feel and user experience will be very familiar to NWSMTA AIM teachers 
(40% of 2025 SSF Teachers were NWSMTA AIM teachers)

✓Each teacher has their own password protected Compass account

✓Teachers will access Compass from the NWSMTA Sonata-Sonatina Festival page

✓Compass Administrators will have access to:
o A Registrations Google sheet
o A Scoring Google sheet
o A Teacher Accounts Google sheet

Terry Goedken 4/10/26 4



What Can Teachers Do?
• Manage/Update their contact and log 

in information

• Select a work time request

• Designate a substitute

• Search the Suggested Repertoire list

• Register/Update/Delete students

• Designate up to 3 siblings

• View each student's registration 
status 
o No issues
o To be reviewed
o Sibling not found
o Sibling time requests do not match
o Registered for Gold Medal Recital

• Print a summary of each student's 
registration information

• View and Accept their judging/work 
assignment(s)

• View the repertoire list they will be 
judging

• View their students scheduled room/time

• View their students scores

• View a summary of the Festival scores by 
student level

• View the high, average and low score 
they awarded as a judge for comparison

• Register students for the Gold Medal 
Recital
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Teacher Interface

• Enter Username and Password to login.
✓All SSF Teachers have been pre-registered in Compass using their existing SSF 

teacher numbers and contact information.
✓‘Forgot Login’ can be used to retrieve their username and password

• New teachers can self-register a Compass account and an email 
notification is automatically sent to an administrator who needs to 
enter the Membership information.

• ‘Getting Started’ displays a list of Help topics
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Admin Login with All Sections Available

• Admins can log in as any teacher

• Sections displayed depends on Google sheet controls settings
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Getting Started Section

• Click on ‘Getting Started’ bar to open list of topics

• Click on a Topic to open a set of instructions
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Teacher Registration Section

• Teacher Name, Username, Password, Phone, Email and Address

• Teacher Work Time Request

• Sub Name, Phone and Work Time Request

• Comments
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New Student Entry Section
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Suggested Repertoire Search Section

• Search by Composer and/or Composition

• Can display all suggested movements, all Lower level movements or 
all Upper level movements
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Registered Students Section

• Click on ‘See Detail’ to view all information for that student

• Updates/Corrections can be made in ‘See Detail’ section

• Click on DELETE box to un-register that student
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Gold Medal Recital Registration Section
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• Click in ‘Register for GMR’ to enter a Gold Medal Recital

• Piece 1 or 2 and Recital number shown in Status column

Student 
Names 
Blocked



Printable Student Summary Section
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Teacher Work Assignment Section

• Need to accept work assignment(s) before student schedule is 
displayed
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Judging Repertoire Section
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Scoring Summary Section
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Teacher Blocked



Admin Links Section
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Google Sheets

• Teacher Accounts
o Contact Information

o Substitute Information

o Work Time Request

o Work Acceptance

o Membership

o New Account Email Notification

• Scores
o Enter on Google Sheet

o Or Enter from Google Form

• Registrations
o Teacher Entries
o Student Entries
o Controls
o Report
o Scheduling
o Room Sheets
o Check-In List
o Work Summary (by task)
o Work Assignments (by teacher)
o Score Sheets
o Medal Pick-Up List
o Teacher Codes
o Score Summary
o Gold Medals
o Gold Medal Recital Entries
o Gold Medal Recital Performance Order
o Gold Medal Recital Programs
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Google Sheet Controls

• Set what is displayed on the Teacher Compass webpage-

✓Open/Close Festival Registration

✓Balance the AM/PM students using the Anytime students

✓Show/Hide Teacher Work assignments and Repertoire to be judged

✓Show/Hide Student's scheduled room and time

✓Show/Hide Student scores and Scoring Summary

✓Open/Close Gold Medal Recital Registration 
o (each recital auto-closes when max number of students is reached in each recital)

✓Set Limit for number of students in each of up to 4 Gold Medal Recitals

✓Set minimum score needed to qualify for the Gold Medal Recital

✓View the Help file for the Compass Google sheet
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Google Sheet Capabilities
• View the registration information and 

status for all students

• Approve Manual and Special Case entries

• View a summary of students registered by 
teacher and by level

• Schedule students based on level, time 
request, siblings and comments

• Add extra time for Special Needs students

• Assign Judges and Teacher work 
time/duties

• Track Accepted teacher work assignments

• Track Fees due / received

• Auto-generate Room sheets

• Auto-generate Front desk Check-In sheet

• Auto-generate Work Assignments 
summary by task/room

• Auto-generate Work Assignments by 
teacher

• Generate Judges Score sheets
• Auto-generate Scoring Room sheets

o Master Score Received
o Student # : Medal received
o Teacher Medal Pickup

• View Scoring Summary for individual 
teachers and overall, by level

• View Gold Medal Recital registrations

• Generate Gold Medal Recital programs

• Assign Teacher Membership
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Google Sheet Scheduling
• Step 1

✓Assign test time length in minutes for each student level and judge’s break 
✓Assign any extra test time minutes for individual special needs students 
✓Assign judging time length target for each judge
✓Assign judging levels allowed in each group

o Google Sheets creates groups of students using the above settings and student’s time request
✓Assign a judge for each group

o Google Sheets excludes judge’s own students from the group
o Optionally assign another teacher’s students to be excluded from the group

• Step 2
✓Assign room and start time for each group
✓Move students (within a group or to a new group) based on comments, sibling times 

and order of pieces to be judged
✓Optionally assign additional judge break times
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Roles and Responsibilities
1. SSF maintains teacher membership status in Teacher Accounts Google sheet

2. TG makes repertoire database updates/additions at direction of SSF

3. TG archives previous festival entries and scores and resets Compass for new entries

4. SSF opens Compass registration

5. TG monitors registration process for issues

6. SSF closes registrations

7. TG and SSF schedule judges and students

8. SSF assigns non-judging work

9. SSF allows teacher work and judging repertoire to be displayed and notifies teachers to accept work 
assignments in Compass

10. SSF allows student schedules to be displayed and notifies teachers to check Compass

11. TG generates pdf print files: Room sheets, Check-In list, Work Summary by task, Work Assignments 
by teacher, Judges Score sheets and Score room sheets

12. SSF enters student scores into Scores Google sheet and allows scores to be displayed in Compass

13. SSF opens Gold Medal Recital registration and notifies teachers to check Compass

14. SSF and TG generate GMR programs pdf print files
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COMPASS DEMO
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